o To £ : Vocational Training Council &35/
Fax {HE : 28935879 Email ZE#Ef : instalent@vtc.edu.hk

I
1

BAAIBIERE B
ogramene to Enhance Talent Tr

-

aining

= B8 %
Insurance Sector

“Summer Internship Programme” — Insurance Industry
prigE — ' EIHEERE]

APPLICATION FORM FOR COMPANIES - 2020 INTAKE

B2 IRKE - 20204
(Application deadline: 31 January 2020 #;1FEs5 HHH: 2020421 H31H)

Notes (i) Please complete this Form in BLOCK LETTERS using black or blue pen. 3%5F5 S o el EE (4 DI TEFRIE BT A4 o
JEE - (i) The applicant shall submit the ORIGINAL completed Form together with a copy of the company business
registration. IEZMY RS IEAZHEIA TR EIAER -

Our company wishes to participate in “Summer Internship Programme” — Insurance Industry (“SIP”)
organised by Vocational Training Council (“VTC”). In consideration of the processing of our
application, we hereby undertake to, if our application is approved, comply with the “Terms &
Conditions” of SIP concerning the obligations of the Employer as set out at Appendix | and any other
conditions subject to which the approval is given.

AR A S S SR (R — T SRR, (TR BRI E) - ha
AR B AHEREAT ARG - TEACHERE R BB S A AN Y B 55 7 DAHE AR (A8 A ) -

[F = <T 2 B 5B HIR LR AR — Bl £ B EAHREAY R AR > DU A I B3
& AR Y HAMF R R

Applicant Information ZEAMREEE
Company Name £+ - (Chinese 137)

(English Z£37)

Company Nature {448 : |:| Authorised Insurer JEFRZFE R/ E]
[ ] Licensed insurance intermediary FFR& Rk 51/~ A

Signature of authorised
person

A HE -

Name of the authorised
signatory for and on

behalf of the applicant: Company seal/chop
PREA IR EE=E

Title B%{r - Telephone EE:Ef :
Email ZEE : Date HHf :
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Internship Vacancy Information® B3Rk &R

Please provide the details of the internship vacancy for middle and back office roles below:

safEfith & KRR EERP IRV B AL -

Internship Vacancy 1 BEEBir—

Title 3 Remuneration
W fir 4 HH -

Job Duties

TAE#EIE :

Job Requirements

VA

No. of Placement Work Location
HArEH - TAEES
Worklgg Hours Monday to Friday Saturday
TAFRFE] - E—EH 2N

Internship Vacancy 2 &Rk —

Title Remuneration
Hak iz % - Bl -

Job Duties

TAF#aE -

Job Requirements

BB Z2oK -

No. of Placement Work Location
s - TAEHNEL
Worklgg Hours Monday to Friday Saturday
TAERFRA - EW—%T B

! The number of internship placement(s) to be proposed by an applicant may be less or more than three. Please use spare sheet(s) if
necessary.

BERS SRRV E AL ] DI BE I = (B AL - AR RSN -
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Internship Vacancy 3 EBAI=

Title Remuneration
kA7 47 - i -

Job Duties

TAE#E -

Job Requirements

B 220K -

No. of Placement Work Location
s - TAEHNES
WOI’inI:]g Hours Monday to Friday Saturday
TAERFRA - Ef—%EH EHS

Contact Information of the Applicant BRI ERL

Contact Person (Mr/Ms) Position
Beeg N (G et SRl
Email Telephone
ER AL - &3
Address :

sk
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Handling of Information &R

1. The personal data (“Data”) requested in this application form (“Form”) are collected by VTC,
the Financial Services and the Treasury Bureau and the participating organisations of SIP?
(hereafter collectively referred to as “Data Users”) for processing the applications for the
recruitment of interns under SIP, an initiative under the pilot programme on enhancing talent
promotion and training for the insurance sector.

ARENFRNE (“FR”) HVER (“ER”) HSENSE - WEER ER R kBT
B2 20 (THRBCBRIERE) Uk - DURTEEE RIS AR5l st
M EINEER SR EEEE -

2. The information provided in this Form, including the Data, will be used by the Data Users for
the following purposes:

BORHE BN RIS T ICEERY R - BHEFI THI AR

(a) processing the applications for the recruitment of interns under SIP and all other
purposes arising from or incidental to it, including matching of the information provided
in this Form provided against other databases currently held by VTC;

AT Bl B 2 5 B8 B AEHS S HAt St e AR BT SR B BRI
3[4 R B RHEE AT B RO

(b) providing information of the activities under SIP to interns and employers as potential
applicants to participate in SIP and other members of the public;
REZNEEENEERFEA > EERETE  DIUREM AR TR Z I E
HetEERA SEIER}

(c) compiling statistics and conducting research for operation of SIP; and
REZEE TR TRET R ¢ &

(d) any other legitimate purposes as may be required, authorised or permitted by law.

NEEFFTA &7E - -

3. The information provided in this Form, including the Data, may be disclosed to Government
bureaux and departments and other organisations for the purposes mentioned in paragraphs 1
and 2 above or where such disclosure is required, authorised or permitted by law.
AR LR E R B E I _ESO5E 1 KGR 2 ERPTatiy AR » BUE A BB E A
TLUREERITEIL T - B THBABURFATSS ~ BT R A -

4. If necessary, the Data Users will approach the contact person of the applicant, Government
bureaux and departments and other organisations to cross-check the Data provided in this Form
with those held by them for the purposes mentioned in paragraphs 1 and 2 above. By signing
this Form, the applicant accepts that the Data will be used for such purpose where necessary.
WHEZAZ - ERHERERBIE A - BUFARE ~ 8P R B DUXE IS
PRSP ARV ERHE LOCE 1 K56 2 BRPTltiy FiR - Hag ATEILRAS L3 > (URH
i N EEEERHE SN o] I FaZ TR -

5. Applicants have the rights to request access to and to request the correction of the Data. Such
requests may be made in writing to: Secretariat of the Pilot Programme to Enhance Talent
Training for the Insurance Sector, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong.

2 Participating organisations of SIP are the authorised insurers and licensed insurance intermediaries under the Insurance Ordinance
(Cap. 41).
I EH B S B ERETE (TREBSERE) (55 41 B) TIERMECRIR A F RFFRLRIR R A -

SIP-EMP-2020-V3



o5 A HE AR IE R0 - AEKARIE ER0RL BT R w5
P 27 YORERISRRANE O 1 HET MBI AT BRI R B ) R S
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Appendix | fff{f—

“Summer Internship Programme” — Insurance Industry (2020 Intake)

frbgs - T EHEETE ) (20204F)

Terms & Conditions for the Applicant EBgE A gk & &HEI

The applicant undertakes to comply with the following terms and conditions concerning the
obligations as Employer if its application is approved:

FHEE AHYHEEE T DA - ST 31 B 1 S LRI R AR -

Employment Terms {gF{&sk

1. The successful applicant (“Intern”) shall enter into an employment contract of up to 59

consecutive days (“Employment Contract”), in accordance with the Minimum Wage
Ordinance (Cap. 608), during the summer vacation in 2020 with the participating employer of
SIP (“Employer”). Of note is, the Minimum Wage Ordinance (Cap. 608) does not apply to,
such as, interns and work experience students during a period of exempt student employment.
Accordingly, should a work experience student need to make a statutory declaration as regards
the exempt student employment, please refer to Appendix II;
DRI CEEE) KB ERREE (“BE”) it 2020 F2ZEHAM (IR (&
R LERREI) (55 608 B2) HE ) sl RiiGR S & 59 ROVHEGEIRIT(EH &4 (e
B4”) - ZHEENE  (RETERE) (5 608 &) WAEMANEEEEES - DIKIE
BRI RS 22 A (R IR AR &R & - Wit - A LIR&ERsE B/ ERR 24 (R FIE
HUEEEY > FH2EE

2. Annual leave, statutory holiday and other employee’s benefits shall be provided to the Intern in
accordance with the Employment Ordinance (Chapter 57 of the laws of Hong Kong) and any
other related and applicable laws of Hong Kong;

(EERHE (IRIBIRET) (BAABIESTE) KRS BAFIERIEHZ e TEE L
FRRCEE R H R ARRE (E 2 1A

3. Any other benefits or terms may be provided to the Intern in accordance with the Employer’s
policy, subject to the compliance with the laws of Hong Kong;

HArEF S A iR e G iR E EECREE TEE L ARRIWVERT S & AEBITH
E

Honorarium Subsidy Jjij<: &hE

4. The Employer shall provide monthly honorarium to the Intern during the summer internship.
The Government will contribute up to 75% or $7,000 (whichever is the lower) per month for an
internship period up to 59 consecutive days. The remaining sum of honorarium as well as the
cost for provision of guidance and coaching shall be contributed by the Employer.
FlRFEEYEAN - BERAGTEEEGHMNE  WHBUFREE%EE A &% 5%
$7,0007T (LApEHE DE AR ) » R HANHESO(EEE H - 8 T M HEREN S MIFEE K
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FISEA

5.  The Employer shall be eligible to apply for the subsidy subject to the Intern attaining at least
80% of the contractual working hours/days as specified in the Employment Contract. For this
purpose, the Employer shall maintain the attendance record of each Intern (with annual leave
and sick leave approved by the Employer also counted towards the Intern’s attendance) at its
workplace and shall provide the same to VTC and, if requested, to the Government);
MEEERHERIRERES TR SN TE NG, HEZZ/D80% @ B ERKGE
EAEHERL - Rt - (B FARE A RIFHEER (8 EATHtAN TR SRR
IVAGIEEE AN - DR TREET ISR BB LAEREH

Selection of Interns B4 HE

6. The Employer shall conduct job interview(s) with potential applicant only if he/she is:

BEHEREEFNVEEEHFEAN > aERNEEEFFALHAES

(@) aresident of the Hong Kong Special Administrative Region and lawfully employable in
Hong Kong?; and
EBR TR EER R OEESE AR K

(b) (i) anon-final year undergraduate student who enrolled in a full-time accredited
programme provided by a local education institution?; or

FRAE A B R TR ALY 2 H PR S LB AR IE B RS 4 5 =X

(if) asub-degree final year student who received a conditional offer from a full-time
locally-accredited degree programme.

JEEE R SR 82 58 A S AT A A 4 H 2 LR A RO H: -

7. The Employer shall, at its sole cost and expense, conduct interview for recruiting the Intern(s).

8 Non-local students studying full-time locally-accredited local or non-local programmes at undergraduate level, or full-time

locally-accredited local programmes at sub-degree level, may take up internship subject to the required conditions set out in paragraphs
20 to 24 of the “Guidebook for Entry for Study in Hong Kong”, which can be downloaded at the Immigration Department’s website
(www.immd.gov.hk/eng/forms/forms/id-e-996.html). Non-local students may take up employment during the summer months from
1 June to 31 August (both dates inclusive) without any limit in relation to work hours and location if he/she obtains a valid "No
Objection Letter" (NOL). Otherwise, he/ she should provide the supporting document from the education institution before the
internship commencement date.

&84 H Al A SR R 22 B A At B A ERAR - 2 H Al A SR I At RIS A SRR R R A B AR » TR & T A
RURE ASRFER ) 55 20 2 24 EEFRYIRIIRMAET - AITESEE 1A - a4 r 1 i AR R 4E H (www.immd. gov.hk/hkt/forms/forms/id-
¢-996.html) T, - FEAIER LR ASR S LATAR T A REEAE ) ESEEEEHAA —HE/ A=+ —HERW
HEFEERN)EEZIEH » TIER BRI ES S A RG] - SR> JEAM A PN B B HARARTHE R (gt aBbe i 8 HAVEF v S -

4 Local education institutions included: The Education University of Hong Kong, University of Hong Kong, The Hong Kong

Polytechnic University, The Chinese University of Hong Kong, Hong Kong Baptist University, City University of Hong Kong, The
Hong Kong Academy for Performing Arts, The Hong Kong University of Science and Technology, The Open University of Hong Kong,
Lingnan University, approved post-secondary colleges registered under the Post-secondary Colleges Ordinance (Cap. 320) (according
to information as at Jan 2020, these approved post-secondary colleges include: Caritas Institute of Higher Education, Centennial
College, Chu Hai College of Higher Education, Hang Seng University of Hong Kong, HKCT Institute of Higher Education, Hong
Kong Nang Yan College of Higher Education, Hong Kong Shue Yan University and Tung Wah College) , bodies established under
section 6(2)(h) of the Vocational Training Council Ordinance (Cap. 1130), schools registered or provisionally registered under the
Education Ordinance (Cap. 279).

AWHEHREERE - BERERE - HERE - FHHTARE - FEPORE - FERIGAE - FHIWATRE - FHERE
Bt ~ TAHREORE: - FAENFAE - AR ~ RE (F_LERGG]) (5 320 %) sEMVFEnH L2 (B2 2020 4
| ARVER} - BB FEb s IR E FR R - R - BB - BBEARE  BHER  BEECH L2
B ~ BBEHOREE ~ EERRT) MR (BESEAIGEIRET) (25 1130 F) 55 62)(WREIATRE - RARE (FBoEikEl) (8
279 ) FEMEEERREE MR -
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Otherwise, the Employer shall not be assigned any interns;
& TR R BT E A W EITREFRZESNEN - GRS EHE TR &8 IR
"HEE

Implementation of SIP E-##AT

8.

10.

11.

The Employer shall provide clear working and learning objectives for the Intern in the middle
and/or back offices to facilitate the Intern’s understanding of the various functional roles in the
insurance industry. The Employer shall conduct an appraisal on the Intern upon completion
of the Employment Contract using an intern appraisal report devised by VTC;

(B FHRBEE AT K/ S BEF I TR UM TIEMEE H AR DIEEE -
HH 1 PrbsSERY S TEIRAE - (8 TR E E AERYRIL » e & 445 R E S HiBcEd 140 s
PR EE A R LR

The Employer shall submit the appraisal report (paragraph 8 in this Appendix refers) together
with the payroll record of the Intern within 30 days to VTC upon completion of employment
contract. VTC shall disburse the honorarium subsided by the Government (paragraph 4 in this
Appendix refers) to the Employer within 30 days upon receipt of the appraisal form and the
payroll record;

(& F I e & S4E TR IR TRACR I HL RS (REMS SR8 FTHE ) M EE LV EErac sk
THRSETSR)5) - WEE ISR U 2 LA F1% » Y30 R A S U 3 ik (BT 55455
FriE) TlEE S

The Employer shall inform VTC in writing within 7 days if any Intern withdraws from SIP or
whose contract is terminated by the Employer in accordance with the Employment Contract.
The subsidy offered by the Government (paragraph 4 in this Appendix refers) will be calculated
on a pro-rata basis based on the actual period that the Intern has worked for the Employer;
5 B HFUR M IS I E BT # R R (B S 4uRsm 8 e - (B AT RN LIEH
RS - BUFRAMREE A AiE £ TIERVEEGE - fEeflE ot (1t
B4Rt ) TEE S

For the avoidance of doubt and notwithstanding anything herein to the contrary, neither VTC
nor the Government shall have any obligation whatsoever in respect of the Employment
Contract.

Ry o AR S ] S LR (AT S AN AHTF - B8R E)I4R e B BT i e (R & 4y Rl i R R R R

¥ e
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Appendix Il [iiE—

Specimen Content of statutory declaration made by a work experience student
for a period of exempt student employment

TIFEERE sS4 ERE FHEVAEBHANEES

I fully understand the meanings of “work experience student” and “exempt student employment”
provided in section 2 and section 3 of the Minimum Wage Ordinance (Cap. 608) of the Laws of Hong
Kong respectively.

I have entered into a contract of employment with [Name of employer, Example: ABC Trading Co.
Ltd.] as the employer and | as a work experience student which contract is to commence on [date,
Example: 1 June 2020], and I, [name of the work experience student, Example: CHAN Tai Man], of
[Address, Example: Room xx, xx Building, Kowloon], solemnly and sincerely declare that:

| have not entered into any contract of employment commencing in [same year as the date
mentioned above, Example: the year of 2020] in which any period has been treated as a period
of exempt student employment; and

between the date of this declaration and the commencement date of this employment contract
(both dates inclusive), | will not enter into any other contract of employment commencing from
[same year as the date mentioned above, Example: the year of 2020] in which any period is to
be treated as a period of exempt student employment.

ANHE T TIEEREE & ERREA A  RHEREEDE 608 & (SR &S]
% 2 RIS 3 RAVES

ARANUTREREE S BREE [ BERLH > #lT : ABC HHAMRAE ] sT1LEHEE4
(&4 [ R HEH > §F 2020 4 6 A 1 H 1 BataER -

AN T TAEEEREE 84 Blr: BRASC 1 BERY [ #hhk > B5 Ui xx KE xx = ] >
R DL SR EE R

ARAANGETILAER [ F15-:2020 ¢ (ZHEL LA (R a 4B H A E—AEF)] B
tam eSS > Tz GEVAINEVEAEHE S RS e 2L e - K

ARNEEHAEEEWHE H 2 Bife@abinH Kt (REERME) #HEA -
AGETIAEFAEAG [ F15:2020 £ (ZHEE EAc(e (R a<Iiibda H AR —AEF )] B
GHIIEREEY - % G SRR AR R IR R 2 A fR FIY -

— END % -
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