To 27 : Vocational Training Council [&ZE3|%kf5
Fax {HE : 28935879 Email ZE% : instalent@vtc.edu.hk

w B@ %
Insurance Sector

“Summer Internship Programme” — Insurance Industry
PrigZE - ' SIEEEE

APPLICATION FORM FOR COMPANIES - 2023 INTAKE
RESIFRR - 20234

(Application deadline: 31 March 2023 &1 E55 HHEA: 202343 H31H)

Notes (i) Please complete this Form in BLOCK LETTERS using black or blue pen. %/ B ol E: 05 DITEMEE T AFEAE -
JEE ¢ (i) The applicant shall submit the ORIGINAL completed Form together with a copy of the company business
registration. EZZHYHHEEFRAS EAUHE A SRR EIA RS -

Our company wishes to participate in “Summer Internship Programme” — Insurance Industry (“SIP”)
organised by Vocational Training Council (“VTC”). In consideration of the processing of our
application, we hereby undertake to, if our application is approved, comply with the “Terms &
Conditions” of SIP concerning the obligations of the Employer as set out at Appendix I and any other
conditions subject to which the approval is given.

AR 2 BIRSE SR s BRI (R sE - T 2EIEERE, (MH“2HEEETE) - BEd
AHEREZ FHEE - AHEREAT ML ARE - TEASHEAE FREE IR S A AR iy B 55 1 DAL AR (A7 )
[ER T Z I E ST BRI LR AR I — B E R AR FRAO AR - LU AR HEF
&AL ELA R T fBRAK -

Applicant Information £ Bl EE]
Company Name 5547 ( Chinese H37)

(English F£37)

Company Nature f&FEME : |:| Authorised Insurer JEFZRE(FFE /T
D Licensed insurance intermediary $FfF{afa 7 A

Signature of authorised
person

A HE -

Name of the authorised
signatory for and on

behalf of the applicant: Company seal/chop
PPN EEE

Title F%fir - Telephone ZEE
Email ZEH) : Date HHH :
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Internship Vacancy Information' B3R Ekl!

Please provide the details of the internship vacancy for middle and back office roles below:

snfefith & IR EIERPIRVE R AL 1S -

Internship Vacancy 1 EE8r—

Title - Remuneration
B 41 - H

Job Duties

TAE#E :

Job Requirements

A oK
No. of Placement Work Location
(g e - TAEHNES |
Working Hours Monda :

y to Friday Saturday
AR B —EH 2

Internship Vacancy 2 EERRr —

Title - Remuneration
Bfr 2478 - B -

Job Duties

TAE#HE -

Job Requirements

Bk =K -

No. of Placement Work Location
s - TAEHEE -
WOI‘kle:lg Hours Monday to Friday Saturday
AN - Ef—EH EHA

1 The number of internship placement(s) to be proposed by an applicant may be less or more than three. Please use spare sheet(s) if
necessary.

BERSEE Y B E AL n] DR B I = (kAL - WA R ST E -
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Internship Vacancy 3 BRI =

Title
Mk fir 47

Job Duties
TAE#HE -

Remuneration

Tl -

Job Requirements

AL EK

No. of Placement

s H -
Workljrrlg Hours Monday to Friday
TR - =R

Work Location

TAEHES -

Saturday
EHN

Should there be more vacancies, please provide the above information on a separate paper and

submit together with this form.

JIHEZRRL » 57T AFE L LEHT - L RS — PR -

Contact Information of the Applicant EH BRSSO

Contact Person (Mr/Ms)
Bres N (et 2t ¢

Email

A

Address :
Hrdk

Position

JAr -

Telephone
&

SIP-EMP-2023



Handling of Information ZEEEH

1. The personal data (“Data”) requested in this application form (“Form”) are collected by VTC,
the Financial Services and the Treasury Bureau and the participating organisations of SIP?
(hereafter collectively referred to as “Data Users”) for processing the applications for the
recruitment of interns under SIP, an initiative under the Pilot Programme to Enhance Talent
Training for the Insurance Sector.

RSN (TR WER (“Bf”) HBCEIRE - MBEES M ER R 2 E
Hat#l 2 2B > (THRE“BRHERE) W - DURIEREERTHRbRsE A 5531 %
i E M E SRR RS SEE

2. The information provided in this Form, including the Data, will be used by the Data Users for
the following purposes:

ZPIRHE B A R PRI HRE TR T oI -

(a) processing the applications for the recruitment of interns under SIP and all other
purposes arising from or incidental to it, including matching of the information provided
in this Form provided against other databases currently held by VTC;

AT Sl i B 5 152 B GRS S HAt b e AR BT SR B R ERE
ISR ERHERTE RS |

(b) providing information of the activities under SIP to interns and employers as potential
applicants to participate in SIP and other members of the public;
REEEEINEERE A 2B REL » DURHEAM AR A AR = E
HetEERARSENE R

(c) compiling statistics and conducting research for operation of SIP; and
R Z2NEEETEE TR AT ¢ &

(d) any other legitimate purposes as may be required, authorised or permitted by law.

REAERFTH & 7A R -

3. The information provided in this Form, including the Data, may be disclosed to Government
bureaux and departments and other organisations for the purposes mentioned in paragraphs 1
and 2 above or where such disclosure is required, authorised or permitted by law.
AR PR LR E R B E A E_ES056 1 KGR 2 ERPTAliy iR - B A B RE B 2R
TLIREERITEIL N - P TAHBERUR AR ~ BIPT R HAAERE -

4. If necessary, the Data Users will approach the contact person of the applicant, Government
bureaux and departments and other organisations to cross-check the Data provided in this Form
with those held by them for the purposes mentioned in paragraphs 1 and 2 above. By signing
this Form, the applicant accepts that the Data will be used for such purpose where necessary.
WHEZHAE - ERERE RIS A~ BUFASRE ~ 8P  EAe T - DX E IS
PRSP A IVERHE LOCEE 1 K36 2 BRATltiy iR - Ha5 AMEILRAS B3 » (URH
in ACEEERHEAER il I FZ R -

5. Applicants have the rights to request access to and to request the correction of the Data. Such
requests may be made in writing to: Secretariat of the Pilot Programme to Enhance Talent

2 Participating organisations of SIP are the authorised insurers and licensed insurance intermediaries under the Insurance Ordinance
(Cap. 41).
EMEE S S B O ((RIEZEMRET) (55 41 3) TR A S RFFRRER /A -
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Training for the Insurance Sector, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong.
HEE NAREAREE EHER - WERBEIEER - FUEAPEEE THEE
s 27 SERCEN G E A 0 18 TR ORIgE AA RS EE T8 ) B, -
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Appendix [ [{f{4—

“Summer Internship Programme” — Insurance Industry (2023 Intake)

frigsE - T EBSHEEETE], (20234)

Terms & Conditions for the Applicant B335 A&k 5y ZHEI|

The applicant undertakes to comply with the following terms and conditions concerning the
obligations as Employer if its application is approved:

FHEE ARYHEE S T DAbAE - ST T3 e 1 S EAH BRI FREIU AR -

Employment Terms {&F{&k

1. The successful applicant (“Intern”) shall enter into an employment contract of up to three

consecutive months (“Employment Contract”), in accordance with the Minimum Wage
Ordinance (Cap. 608), during the summer vacation in 2023 with the participating employer of
SIP (“Employer”). Of note is, the Minimum Wage Ordinance (Cap. 608) does not apply to,
such as, interns and work experience students during a period of exempt student employment.
Accordingly, should a work experience student need to make a statutory declaration as regards
the exempt student employment, please refer to Appendix II;
FRIDHEEE A (C“BE A" RSB SR R (“BE”) 7t 2023 F2EIR (FREE (&
RITERRGT) (565 608 &) HiE) #Ha] hillRS R —({HEEHNRFHEEY CEBEE
&) - FHEBNE @ (RETERG) (5 608 &) I NEMNERHEEES » DUNIER
FRIEER o B2 (B IRy TR EmER & - st - W TIR&EREE B ER 0 224 e FITE
EEBRY] > FH2EE

2. Annual leave, statutory holiday and other employee’s benefits shall be provided to the Intern in
accordance with the Employment Ordinance (Chapter 57 of the laws of Hong Kong) and any
other related and applicable laws of Hong Kong;

e LRtz (IRIERG]) (BAREABERSTRE) MAHRIEE AP ERIFH L PRa TEE L
FRFGEERH FARR (R 2154

3. Any other benefits or terms may be provided to the Intern in accordance with the Employer’s
policy, subject to the compliance with the laws of Hong Kong;

HAr A EHE A el SRR E T VECREE TEE L » ARGEVATT ST A ABIHYH
E

Honorarium Subsidy [iffj<: #0E

4. The Employer shall provide monthly honorarium to the Intern during the summer internship.
The Government will contribute up to 80% or $8,000 (whichever is the lower) per month for an
internship period up to 3 consecutive months. The remaining sum of honorarium as well as the
cost for provision of guidance and coaching shall be contributed by the Employer.
el (B & 4VHIN - B £/A4% TEE AT ANE - W hBUFREEAE E 4 & % 80%5
$8,0007C (PAsp:aRmy/DE R ) - REIAEE3(EEEE H - 8 F A HerBl e A5 2
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FeEllsRE A

5. The Employer shall be eligible to apply for the subsidy subject to the Intern attaining at least
80% of the contractual working hours/days as specified in the Employment Contract. For this
purpose, the Employer shall maintain the attendance record of each Intern (with annual leave
and sick leave approved by the Employer also counted towards the Intern’s attendance) at its
workplace and shall provide the same to VTC and, if requested, to the Government);

WEE R HERIE R E ST AT &S Tl NE HEZEZED80% » B LR &
ERHEEAM - Rt (BEARHEE LS M IRFHEER (8 ZRTHERFBRRIRR
INVAGUFEEAENE)) - DI TREEIGE B SBURF LAEREHA

Selection of Interns EF4HE

6. The Employer shall conduct job interview(s) with potential applicant only if he/she is:
e FOVHE R GEMNEEEFFA » BRNVEEEHF AR

(a) a resident of the Hong Kong Special Administrative Region and lawfully employable in
Hong Kong?; and
TR IITEHEER K AEEEEZR S &

(b) (1) an undergraduate or postgraduate student who enrolled in a full-time accredited
programme provided by a local education institution*; or

BB AR Z S R R U H RIS TR 2 B B S IR R AR 5 B

(i) a sub-degree final year student who received a conditional offer from a full-time
locally-accredited degree programme.

JEE RIS S5 400 C IR P R I A 4 1 IS L B2 BRI A R L -

3 Non-local students studying full-time locally-accredited local or non-local programmes at undergraduate or postgraduate level, or

full-time locally-accredited local programmes at sub-degree level, may take up internship subject to the required conditions set out in
paragraphs 20 to 24 of the “Guidebook for Entry for Study in Hong Kong”, which can be downloaded at the Immigration Department’s
website (www.immd.gov.hk/eng/forms/forms/id-e-996.html). Non-local students may take up employment during the summer
months from 1 June to 31 August (both dates inclusive) without any limit in relation to work hours and location if he/she obtains a
valid "No Objection Letter" (NOL). Otherwise, he/ she should provide the supporting document from the education institution before
the internship commencement date.

582 H A PR 0 B2 B2 A SR e a2 A B0 FAHERAR - B4 H IS M SR A B ER A SRAZ A S EA I B4
e TAREBERBAARER ) 20 £ 24 BFRVINGEET > TREEFEILF  ZEEIRARENEE
(www.immd.gov.hk/hkt/forms/forms/id-¢-996.html) N, o JEAMEL A KT  ASEE S HAYE R T ARCEHEAE | v FE2RE
FHAH—HZ/\A="T—HERWHSEERNEZIEM - TIERRERIMEEEAIRE - S JEAMER L AN EE IR
SRR A AR 3 HEYEF R] S -

4 Local education institutions included: The Education University of Hong Kong, The University of Hong Kong, The Hong Kong

Polytechnic University, The Chinese University of Hong Kong, Hong Kong Baptist University, City University of Hong Kong, The
Hong Kong Academy for Performing Arts, The Hong Kong University of Science and Technology, Hong Kong Metropolitan University,
Lingnan University, approved post-secondary colleges registered under the Post-secondary Colleges Ordinance (Cap. 320) (according
to information as at Feb 2023, these approved post-secondary colleges include: Caritas Institute of Higher Education, Centennial
College, Chu Hai College of Higher Education, Gratia Christian College, HKCT Institute of Higher Education, Hong Kong Nang Yan
College of Higher Education, Hong Kong Shue Yan University, The Hang Seng University of Hong Kong, Tung Wah College, UOW
College Hong Kong and Yew Chung College of Early Childhood Education, and the self-financing arms of the local education
institutions) , bodies established under section 6(2)(h) of the Vocational Training Council Ordinance (Cap. 1130), schools registered or
provisionally registered under the Education Ordinance (Cap. 279).

RSB EERERE  HERE  FERMITRE - FHBPICRE - FERIGAE - BBWTTAE - FEHEE
Be ~ BAERIORE - BRI EG AR - AR - IR (E_LEBRE]) (56 320 &) sEMARETHE 8 (iF 2023 4£2 A
HYER - St AT F R AR ¢ B R - BARERR - BRBERNY - ERURE N  EHE - TR CE L8
B CORE « FHEEARE - WESPT - FEMMESN - BhahZREhe - DULAHRSRIT @ B &) ~ fRig (B
FISk AT (55 1130 2) 25 6Q2)(hFREILHIRE - RAREE (BEERET) (55279 &) Mg L MHERE -
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The Employer shall, at its sole cost and expense, conduct interview for recruiting the Intern(s).
Otherwise, the Employer shall not be assigned any interns;

(e LA R BT E AL > WHTRIEMZEANER - SIS R A G- IR

Implementation of SIP ET#[#{T

8.

10.

11.

The Employer shall provide clear working and learning objectives for the Intern in the middle
and/or back offices to facilitate the Intern’s understanding of the various functional roles in the
insurance industry. The Employer shall conduct an appraisal on the Intern upon completion
of the Employment Contract using an intern appraisal report devised by VTC;

R FEHBEEFRAT G K BUREEF IR TIER AW TIEMEE B - DEEEE
A B Prbg e S TEIRE - R EATIUE B AERVRIE - IRl e QU4E RRHE R HIBEES 195
TRV E B IR

The Employer shall submit the appraisal report (paragraph 8 in this Appendix refers) together
with the payroll record of the Intern within 30 days to VTC upon completion of employment
contract. VTC shall disburse the honorarium subsided by the Government (paragraph 4 in this
Appendix refers) to the Employer within 30 days upon receipt of the appraisal form and the
payroll record;

& A (8 & $EE R R TR AR AR RS (REMT 2R 8EFTE ) M EE ERYEac st
THRCET IR - BT ISR B EU 2 LACRR > REH30 R A SO 3 R (LT 5545
FfE) TIRE

The Employer shall inform VTC in writing within 7 days if any Intern withdraws from SIP or
whose contract is terminated by the Employer in accordance with the Employment Contract.
The subsidy offered by the Government (paragraph 4 in this Appendix refers) will be calculated
on a pro-rata basis based on the actual period that the Intern has worked for the Employer;
HE5 B HFUR M L S E EE T E IR R (F & ram B e (e - (8 EANTRAUEHE
R GERIRESR ) o BUMRIRIR B E 4 Rl 1 TAERVE IR - #2EbpIEsoERs (1t
I FeE4E e ) TIRE

For the avoidance of doubt and notwithstanding anything herein to the contrary, neither VTC
nor the Government shall have any obligation whatsoever in respect of the Employment
Contract.

Ry G S S LR R YA AT - BRSE SN 6k m) S BURF I (e (R & & il ] 5 2R

¥ e
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Appendix IT {4 —.

Specimen Content of statutory declaration made by a work experience student
for a period of exempt student employment

TFEBREEERESLEAN FHAVAEBHRNSES

I fully understand the meanings of “work experience student” and “exempt student employment”
provided in section 2 and section 3 of the Minimum Wage Ordinance (Cap. 608) of the Laws of Hong
Kong respectively.

I have entered into a contract of employment with [Name of employer, Example: ABC Trading Co.
Ltd.] as the employer and I as a work experience student which contract is to commence on [date,
Example: 1 June 2023], and I, [name of the work experience student, Example: CHAN Tai Man], of
[Address, Example: Room xx, xx Building, Kowloon], solemnly and sincerely declare that:

I have not entered into any contract of employment commencing in [same year as the date
mentioned above, Example: the year of 2023] in which any period has been treated as a period
of exempt student employment; and

between the date of this declaration and the commencement date of this employment contract
(both dates inclusive), I will not enter into any other contract of employment commencing from
[same year as the date mentioned above, Example: the year of 2023] in which any period is to
be treated as a period of exempt student employment.

RN T TR | B e AR, S RTETBAPIE 608 2 (RETEHEH)
52 RIS 3 IRETE -

ARANULEEREE S EET [ (B > §lT  ABC HHARAE ] T RFEELY -
(EEEEIE [ S0 HE > filF 2023 £ 6 A 1 H | BAfAER -

AN [ TARKUREREHEA T < BEASC | BUBDY [ 3k BT Ul xx KU xx % ] -
HEDL S

ARAANGETILEMTR [ Fl5-: 2023 4 (R (g (R asyfibia B ARE—AEF )] B
e R(EGEY > T4 SR FIHE R AR e 2 A (I

ANEHAEEEWHE HE Bilfe(EaUbnH Kt (BEERMH) FHEA -
AEETILEMEAM [ F7 12023 £ (A8 Eyl (e (EaLIIIBaG H AE—ABF) ] B
IR EEY > Ta% S &SP BT SRR R e ER o0 22 e FHIYT

— END 58 -
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