To £ : Vocational Training Council J&5)%%
Fax {HE : 28935879 Email ZE% : instalent@vtc.edu.hk

R B8 5%

Insurance Sector

“Summer Internship Programme” — Insurance Industry
PrigZE - ' SIEEEE

APPLICATION FORM FOR COMPANIES - 2025 INTAKE
WESIR - 20254

(Application deadline: 3 January 2025 ZE;FEEEHE]: 20254E£1H3H)

Notes (i) Please complete this Form in BLOCK LETTERS using black or blue pen. %/ B ol E: 05 DITEMEE T AFEAE -
JEE ¢ (i) The applicant shall submit the ORIGINAL completed Form together with a copy of the company business
registration. EZZHYHHEEFRAS EAUHE A SRR EIA RS -

Our company wishes to participate in “Summer Internship Programme” — Insurance Industry (“SIP”)
organised by Vocational Training Council (“VTC”). In consideration of the processing of our
application, we hereby undertake to, if our application is approved, comply with the “Terms &
Conditions” of SIP concerning the obligations of the Employer as set out at Appendix I and any other
conditions subject to which the approval is given.

AR 2 BIRSE SR s BRI (R sE - T 2EIEERE, (MH“2HEEETE) - BEd
AHEREZ FHEE - AHEREAT ML ARE - TEASHEAE FREE IR S A AR iy B 55 1 DAL AR (A7 )
[ER T Z I E ST BRI LR AR I — B E R AR FRAO AR - LU AR HEF
&AL ELA R T fBRAK -

Applicant Information 2Bl EE]
Company Name 5547 ( Chinese H37)

(English F£37)

Company Nature f&FEME : |:| Authorised Insurer JEFZHE LRI/ E]
D Licensed Insurance Intermediary $FfF (k7 A

Signature of authorised
person

A HE -

Name of the authorised
signatory for and on

behalf of the applicant: Company seal/chop
PPN EEE

Title F%fir - Telephone ZEE
Email ZEH) : Date HHH :
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Internship Vacancy Information' B3R Ekl!

Please provide the details of the internship vacancy for middle and back office roles below:

snfefith & IR EIERPIRVE R AL 1S -

Internship Vacancy 1 EE8r—

Title - Remuneration
B 41 - H

Job Duties

TAE#E :

Job Requirements

A oK
No. of Placement Work Location
(g e - TAEHNES |
Working Hours Monda :

y to Friday Saturday
AR B —EH 2

Internship Vacancy 2 EERRr —

Title - Remuneration
Bfr 2478 - B -

Job Duties

TAE#HE -

Job Requirements

Bk =K -

No. of Placement Work Location
s - TAEHEE -
WOI‘kle:lg Hours Monday to Friday Saturday
AN - Ef—EH EHA

1 The number of internship placement(s) to be proposed by an applicant may be less or more than three. Please use spare sheet(s) if
necessary.

B EE Y B E AL m] DR B I = (kL - WA R ST E -
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Internship Vacancy 3 BRI =

Title
Mk fir 47

Job Duties
TAE#HE -

Remuneration

Tl -

Job Requirements

AL EK

No. of Placement

s H -
Workljrrlg Hours Monday to Friday
TR - =R

Work Location

TAEHES -

Saturday
EHN

Should there be more vacancies, please provide the above information on a separate paper and

submit together with this form.

JIHEZRRL » 57T AFE L LEHT - L RS — PR -

Contact Information of the Applicant EH BRSSO

Contact Person (Mr/Ms)
Bres N (et 2t ¢

Email

A

Address :
Hrk

Position

JAr -

Telephone
&

SIP-EMP-2025



Handling of Information ZEEEH

1. The personal data (“Data”) requested in this application form (“Form”) are collected by VTC,
the Financial Services and the Treasury Bureau and the participating organisations of SIP?
(hereafter collectively referred to as “Data Users”) for processing the applications for the
recruitment of interns under SIP, an initiative under the Pilot Programme to Enhance Talent
Training for the Insurance Sector.

KEANFRAE (“%%FI%”) AYERE (“ERP”) SRSk ~ MPEEER KR R B T E
T’”riJZ/ATA%T% (MrfEERMERZ”) Wk DRIFRERIRTTOrbasE A 553115
HetE M HSIHEE TR EHIEEH -

2. The information provided in this Form, including the Data, will be used by the Data Users for
the following purposes:

BRI B R RSP R AT E R - BIERT THIR R -

(a) processing the applications for the recruitment of interns under SIP and all other
purposes arising from or incidental to it, including matching of the information provided
in this Form against other databases currently held by VTC;

T Bl B 2 5 1 552 B R Bt F b e AR sl Y SR L ELFR B
ISR ERHERTE RS |

(b) providing information of the activities under SIP to interns and employers as potential
applicants to participate in SIP and other members of the public;
REZNEEENVEERFEA > IEERETE » DIRHMAR A iRt Bl 2T
HETEIERASEIE R}

(c) compiling statistics and conducting research for operation of SIP; and
R Z2NEEETEE TR ST ¢ &

(d) any other legitimate purposes as may be required, authorised or permitted by law.

NEAEFTH & 7A A -

3. The information provided in this Form, including the Data, may be disclosed to Government
bureaux and departments and other organisations for the purposes mentioned in paragraphs 1
and 2 above or where such disclosure is required, authorised or permitted by law.
BERAS AT SR BRI B IR L5 1 K56 2 BRPTAltiy F AR - SRAEE DI RE S e 70
TLBERIIIEI T - BB T HHBHEURARE « B8PS R A -

4. If necessary, the Data Users will approach the contact person of the applicant, Government
bureaux and departments and other organisations to cross-check the Data provided in this Form
with those held by them for the purposes mentioned in paragraphs 1 and 2 above. By signing
this Form, the applicant accepts that the Data will be used for such purpose where necessary. %[l
HHE > BRI R %ZEF' A~ BURTRSRIS ~ BPPT R ALy - DU LS
FEFTRFARVERME B3 1 G 2 Ex}ﬁﬁ TE@ iR - FHE5 AMERLERS B2 > ARHER
AEFEE? ﬂ?f/ﬁglh?ﬁﬁ ﬂESA

5. Applicants have the rights to request access to and to request the correction of the Data. Such
requests may be made in writing to: Secretariat of the Pilot Programme to Enhance Talent

2 Participating organisations of SIP are the authorised insurers and licensed insurance intermediaries under the Insurance Ordinance
(Cap. 41).
EMEE S SR EREE ((RIESERE]) (55 41 3) TR A T RFRERE T/ A
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Training for the Insurance Sector, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong.
HEE NARERREE EHER - WERBEIEER - FUEAPEETE THEE
TFEE 27 SECES G E A 0 18 TR ORIgE AA RS EE T8 ) B, -
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Appendix [ [{f{4—

“Summer Internship Programme” — Insurance Industry (2025 Intake)

frbgse - T SIHEEEE ) (20255)

Terms & Conditions for the Applicant EHE5 A & s 4HHIN

The applicant undertakes to comply with the following terms and conditions concerning the
obligations as Employer if its application is approved:

FHEE ARYHEE S T DAAE - ST 31 e 1 S EAH BRI RFIU AR -

Employment Terms {& F{gaEk

1.

The successful applicant (“Intern”) shall enter into an employment contract of up to three
consecutive_months (“Employment Contract”), in accordance with the Minimum Wage
Ordinance (Cap. 608), during the summer vacation in 2025 with the participating employer of
SIP (“Employer”). Of note is, the Minimum Wage Ordinance (Cap. 608) does not apply to,
such as, interns and work experience students during a period of exempt student employment.
Accordingly, should a work experience student need to make a statutory declaration as regards
the exempt student employment, please refer to Appendix II;

IR (C“BEE”) 2 it ERyE £ (“fBE”) 7t 2025 F2 B3R (R (&
RTERRGT) (565 608 F) ME ) sl Ml i — (A H R R &4y (CREE
&) - HERBHE > (RBEIERRGN) (56 608 &) WABHNEMEESEE - DKIER
PIEER R B2 R FIHRY TAREEER 2 8 - gLt - W TIREEEREE BRI EER e 224 (e FHTE T
EEEN - E2ERE

Annual leave, statutory holiday and other employee’s benefits shall be provided to the Intern in
accordance with the Employment Ordinance (Cap. 57) and any other related and applicable
laws of Hong Kong;

TRERE (RG] (F578) RS EENEORIE L Z e T EE A FH A
TER H R AHRR 8 S rEA]

Any other benefits or terms may be provided to the Intern in accordance with the Employer’s
policy, subject to the compliance with the laws of Hong Kong;

HoA+EA S R e e iR (R ERVECRIE T EE 4 - AR & & EABIFTAR
E

Honorarium Subsidy i< #0E

4.

The Employer shall provide monthly honorarium to the Intern during the summer internship.
The Government will contribute up to 80% or $8,000 (whichever is the lower) per month for an
internship period up to 3 consecutive months. The remaining sum of honorarium as well as the
cost for provision of guidance and coaching shall be contributed by the Employer.

eI (B & 4VHIN - (B £/A4% TEE AT ANE - W hBUFREEAE E 45 % 80%5¢
$8,0007C ( LAy DE Rt ) - REIAEME3(EEEE H - 8 A HarBl e A5
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FeEllsRE A

5. The Employer shall be eligible to apply for the subsidy subject to the Intern attaining at least
80% of the contractual working hours/days as specified in the Employment Contract. For this
purpose, the Employer shall maintain the attendance record of each Intern (with annual leave
and sick leave approved by the Employer also counted towards the Intern’s attendance) at its
workplace and shall provide the same to VTC and, if requested, to the Government);

WEE R HERIE R E ST eI &S TR NE HEZEZED80% » R ERfFTF&
ERHEEAM - Mt (BEALHEE LM IRFHEER (8 ZRT AR RRIRRK
INVAGUFEEAENE)) - DI PREEIGE B SBURF AEREH

Selection of Interns EF4HE

6. The Employer shall conduct job interview(s) with potential applicant only if he/she is:
e FOVHE R GEMNEEEFFA » BRNVEEEHF AR

(a) a resident of the Hong Kong Special Administrative Region and lawfully employable in
Hong Kong?; and
TR IITEHEER K AEEEEZR S &

(b) (1) an undergraduate or postgraduate student who enrolled in a full-time accredited
programme provided by a local education institution*; or

BB AR Z S R R U H RIS TR 2 B B T IR AR R B 5 B

(i) a sub-degree final year student who received a conditional offer from a full-time
locally-accredited degree programme.

JE JeEl B2 A1 B S A N S KRR Y At 2 [ A B2 B2 SR A IR HLE: -

3 Non-local students studying full-time locally-accredited local or non-local programmes at undergraduate or postgraduate level, or

full-time locally-accredited local programmes at sub-degree level, may take up internship subject to the required conditions set out in
paragraphs 21 to 25 of the “Guidebook for Entry for Study in Hong Kong”, which can be downloaded at the Immigration Department’s
website (www.immd.gov.hk/eng/forms/forms/id-e-996.html). Non-local students may take up employment during the summer
months from 1 June to 31 August (both dates inclusive) without any limit in relation to work hours and location if he/she obtains a
valid "No Objection Letter" (NOL). Otherwise, he/ she should provide the supporting document from the education institution before
the internship commencement date.

582 H A PR 0 B2 B2 A S e a2 A B3 F A HERAR - Bl H S M SR A B E2 A SRAZ A S EA I B4
RS "TAREBERBEARER ) B 2VE2EMINGEAET > ITREEE L ZEHITRAREBEHEE
(www.immd.gov.hk/hkt/forms/forms/id-c-996.html) &k - JEARMEL EFFH I AEBERZE LA " ARE@EAE > 1ES{EH
MHAAH—HZE/\A=Z+—HEREWHEEEN)EZIEA - TIESER R ARRS - T JEAMERE VAN EE S
FTTE A FHREE eI 3 A ET R S -

4 Local education institutions included: The Education University of Hong Kong, The University of Hong Kong, The Hong Kong
Polytechnic University, The Chinese University of Hong Kong, Hong Kong Baptist University, City University of Hong Kong, The
Hong Kong Academy for Performing Arts, The Hong Kong University of Science and Technology, Hong Kong Metropolitan
University, Lingnan University, approved post-secondary colleges registered under the Post-secondary Colleges Ordinance (Cap.
320) (according to information as at Nov 2024, these approved post-secondary colleges include: Saint Francis University,
Centennial College, Hong Kong Chu Hai College, Gratia Christian College, HKCT Institute of Higher Education,
Hong Kong Nang Yan College of Higher Education, Hong Kong Shue Yan University, The Hang Seng University of Hong
Kong, Tung Wah College, UOW College Hong Kong and Yew Chung College of Early Childhood Education, and the self-
financing arms of the local education institutions), bodies established under section 6(2)(h) of the Vocational Training
Council Ordinance (Cap. 1130), schools registered or provisionally registered under the Education Ordinance (Cap. 279).
AHBEHBELE « BBBEERE - FHERE - HBHTRE - FEFSORE - FRGAE - BBINITRE - HHEEEE
B ~ BAEREORE - TGRS ~ AR - IR (F E20erf) (55 320 &) FEMAVEEATH L8k (FiE 2024 F11 A
HYER} > B B FER R ¢ DTS RER - BITEERY - RABBEENT « RRIRVERERT - EHE - FAERECH LA
Bt ~ TABMHORE - FBEANE - HERL - TRMMER - BB RN - DA @@ B &R ) ~ g
(BSEANIGEIRET) (55 1130 B) 55 6(2)(h e ILHIMERE » R AREE (BE R (55 279 &) MR MAvErs -
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The Employer shall, at its sole cost and expense, conduct interview for recruiting the Intern(s).
Otherwise, the Employer shall not be assigned any interns;

e LA R BT E AL > WHTRIEMZEANER - SIS R A - IRER

Implementation of SIP ET#[#{T

8.

10.

1.

The Employer shall provide clear working and learning objectives for the Intern in the middle
and/or back offices to facilitate the Intern’s understanding of the various functional roles in the
insurance industry. The Employer shall conduct an appraisal on the Intern upon completion
of the Employment Contract using an intern appraisal report devised by VTC;

(B FRR/EEAAET G &/ B EhEir Iy TR 0B TIESEE B R - DIEEEE
B [ (IR ST IR » (B AL BB R 93 » PRI & 4058 L 25 E 3| 56
PRIV E S AR LR

The Employer shall submit the appraisal report (paragraph 8 in this Appendix refers) together
with the payroll record of the Intern within 30 days to VTC upon completion of employment
contract. VTC shall disburse the honorarium subsidized by the Government (paragraph 4 in
this Appendix refers) to the Employer within 30 days upon receipt of the appraisal form and
the payroll record;

(& EAT (B & 4U&E RIZ0R PR SR ITEHZRIE (HHT R8s ) MEE NS
FraC sk TICE 1SR - BRI SRS U EHCC % R 30 R S B3 il (R
HERAELATiE) TEE |

The Employer shall inform VTC in writing within 7 days if any Intern withdraws from SIP or

whose contract is terminated by the Employer in accordance with the Employment Contract.

The subsidy offered by the Government (paragraph 4 in this Appendix refers) will be calculated

on a pro-rata basis based on the actual period that the Intern has worked for the Employer;#5£2
B HFR M LS E T HEERIE (R (F SR B AR - (B XN T RN LIE PR

RFICE SRS - BURMRARIS &5 4 e £ TIFavERRIF I - $2Eb B ioRAE (R4
FAEFTE) TRE

For the avoidance of doubt and notwithstanding anything herein to the contrary, neither VTC
nor the Government shall have any obligation whatsoever in respect of the Employment
Contract.

Ry S A S ] R B LI R YA AR T - TSRS R e R BURF R (R 0 & 4y i e (Rl R B

5 e
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Appendix IT {4 —.

Specimen Content of statutory declaration made by a work experience student
for a period of exempt student employment

Trr&EBRs SRt e RN FHIVACBHANTRE

I fully understand the meanings of “work experience student” and “exempt student employment”
provided in section 2 and section 3 of the Minimum Wage Ordinance (Cap. 608) of the Laws of Hong
Kong respectively.

I have entered into a contract of employment with [Name of employer, Example: ABC Trading Co.
Ltd.] as the employer and I as a work experience student which contract is to commence on [date,
Example: 1 June 2025], and I, [name of the work experience student, Example: CHAN Tai Man], of
[Address, Example: Room xx, xx Building, Kowloon], solemnly and sincerely declare that:

I have not entered into any contract of employment commencing in [same year as the
date mentioned above, Example: the year of 2025] in which any period has been treated as a
period of exempt student employment; and

between the date of this declaration and the commencement date of this employment contract
(both dates inclusive), I will not enter into any other contract of employment commencing
from [same year as the date mentioned above, Example: the year of 2025] in which any
period is to be treated as a period of exempt student employment.

KNI T TR | B e A R, S RTETREDIE 608 2 (RS T E M)
52 RIS 3 IRETER -

RN TR B B8l [ fBE4ME - §1T © ABC HEARAE ] 5111 EFEE
o (EEEHE [ S kB #2025 £ 6 H 1 H ] Fltads-

AN [ TARKUREREHEA T < BASC | BUBDY [ 3k BT Ul xx KU xx % ] -
HELL S

ARAANGETILAETR [ Fl5-: 2025 4 (R B (R ESIIibHe H AR — AT ]
FIEHIRIEEEY » Mk 4 UHHP R ET IR R e e 22 R A K

RNEFEAEEBWE HE EafeEEdbEna H ik (BiEERMH) FSHER
PR GET LA A [ B2 2025 4 (JHEL (gl &4 THIRRLG H Ry —AE ) ]
AR R EEY - ek S SIS 0 R SR o 22 2 (g FH Y -

— END 58 -
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