To £ : Vocational Training Council &334
Fax {H : 28935879 Email & : instalent@vtc.edu.hk

—

BIAAABNHE

Pilot Programme to Enhance Talent Training

fw @ 5%

Insurance Sector

“Summer Internship Programme” — Insurance Industry
PrbwsE - " BHIEEGE

APPLICATION FORM FOR INTERNS - 2020 INTAKE
BEEEHFERE - 20205

(Application deadline: 27 March 2020 &1k E &5 HHEH: 20204E3H27H)

Notes: (i) Please read the “Programme Information” carefully before completing this application form (“Form”).
D= S ILHEEERRE (“RE”) pissdR GHEREE) -
(ii) Please complete this Form in BLOCK LETTERS using black or blue pen.
5 BB B (0 S DL IR B ANTRAE -

(iii) Applicant shall (A) submit the ORIGINAL completed Form by post, fax or email together with the following
supporting documents: (a) a photocopy of the applicant’s student identity card; (b) a photocopy of academic transcripts
of the applicant; (c) a curriculum vitae of the applicant; (d) cover letter(s); and (B) satisfy the HKID Card requirement
by providing proofs on his/her residency status and eligibility of taking internship in Hong Kong. To satisfy (B),
applicant must present the original copy of the HKID Card to the Secretariat of the Pilot Programme to Enhance Talent
Training for the Insurance Sector, or send a photocopy of the HKID Card to the Secretariat by post, fax or email.
Applicant holding a student visa should also submit copy of “No Objection Letter” and the endorsement letter issued
by the studying institution after he/she has accepted offer of internship placement. Applications which are
incomplete, late or not accompanied by copies of the required supporting documents, or those which do not
comply with the HKID Card requirement will not be processed. All the HKID Card copies collected will be
destroyed after the completion of the verification process.

HEE NI () HEERIBIEAHE LU SRR ~ (HEEESRTUES © () B2AFTEIA : (b) B
SEIA (o) EREE: (d) KBE K (L) FadEI gk EEHHER S () RAEERCEEE LIF
V&R - BfTe (Z) T B N NRERZ TR - BAAE T RTHREE A BBt E ) ER
HREESEER - SR - MHESGER T UESE RS (TEEA - FrAREREIHFEA - HERE
A TR | IRIA RO A - B AR S - EXCERERAT/ARIIEIR » BCRER AT
BEUTEE R MR ZE - FrAENE B S UrE B AR SRR B S iR B -

I wish to participate in the “Summer Internship Programme” — Insurance Industry (“SIP”’) organised
by Vocational Training Council (“VVTC”). In consideration of the processing of my application, |
hereby undertake to, at the time of my application and if my application is approved (as appropriate),
comply with the “Terms & Conditions” of SIP concerning the obligations of the Intern as set out at
Appendix | and any other conditions subject to which the approval is given.

AR SHEBSE SRR irbzdE - T 2EEE L, (ME-SHEEEE) - Mg
ARNZHEE - RN - AR NN AR AN ST AR (AEH) - FIEE
SFEEE R SRR I — BB E LB PR AR > DUS P Y FR B T AR TR A ELABfT

Je i ety
TR

Applicant Information H3E A &kl

Chinese e 27t /NH
Name #:4: (20 |:|Mr |:IMrs. |:IMiss.
English
(#37)  (Surnamefd:) (Given Name#4)
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mailto:instalent@vtc.edu.hk

Date of Birth

HKID Card No. A -
EABRSEE5RS (dd/mm/yyyy)
Holding Document Hong Kong Permanent Identity Card
FrA= R ERE 75

DHong Kong Identity Card and student I:' Hong Kong Identity Card and
visa/entry permit visa/entry permit other than

EAERE DN EL TN student visa/entry permit
#F A] S BRERS 58 R A
P T DAY M ) A BT T
S
Telephone No. Mobile Phone No.
FEAG G - FHEEEEETRS
Personal Email
Address
&l N EE - -
Correspondence
Address
i

* Please tick the appropriate box(es) FEEEE NI HFIENE L v | 5F

For official use only A A EHE

The applicant complies with the requirements on Hong Kong residency status and lawfully employable in

Hong Kong.
HFNNT B AEIERG TR AT B S22 T HR -
Receiving Officer:
[[Ives & [ No & BHEANS -

Job Preference T {E#EiE

Please prioritise your job preference with priority 1 to 3 (1 being the highest priority)*. The job
vacancy information is available at www.instalent.org.hk. Job mapping and job interview shall be
conducted by VTC and the participating employer respectively according to the priority indicated in
the table below if your application is approved.

am MBS RFPLES (LRyE B ) B IR EEAVIRALY - Bl &kl www.instalent.org.hk

BIEE o SEIRAVEREE T LU AE - CESISR S e 2 Bl ERARIE N IFHE R R F BRI
FC¥ R ARSI, -

Priority Company Name Position
KF? AR AL
1
2
3

*Note: If you were recruited as an Intern in previous SIP(s), your internship placement in SIP 2020
should be different from the past years. However, you can choose to place at a different position
offered by the same employer in your previous placement via SIP.

aE EIRE PRSI E S EES HEE L > R 2020 R B R AL F A AR
AL E R - MR A B A — e L IR (LAY A FEIRAL -
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http://www.instalent.org.hk/

Please fill in the company and job position you worked for in previous SIP(s) (if applicable):
SHEED Y S L Z I T EERS Y A =] B 4 8E (WE A )

Year Company Name Position

FE Akl g

Academic Qualifications EEFEEEL

Name of Institution

ParEAiE
Faculty Major
B3 FEER
Year of Study

EREFAR

Source of Information EEIARE

How did you learn about this Programme? (can select more than one choice)

RS Rt B &R 2 (ABERESN—EE %)

Pilot Programme Website I:I Pilot Programme Facebook Career Fair / Talk at School
ST EGEH Page StEEtEHESEH SRS G REE

I:l e-Newsletter from School School Website Poster / Notice Board at School
BN EE D S BN TR
Facebook I:' Instagram Website / App Advertisement
& WHTHREES
Lecturer / Family / Friends (please delete as Others (Please specify: )
appropriate) HoAth (FEHIER
bl w&R R GGEMEAEHE) )
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Declaration EZHH

I declare that the information provided in this Form is accurate and complete to the best of my
knowledge. I understand that if I knowingly provide any information in this Form that is misleading,
false or inaccurate, or is reckless as to whether the information is misleading, false or inaccurate, my
application for participating in SIP will not be further processed or, if the approval for my application
is already granted, the same may be withdrawn without further notice.

ARNZEHEEA BT A EE RN FTE R S IHE R (R - A A B ARSI fharg st -
e B AR - BOE R L B R E BRI RS HRr Bt R RECh B > AR
pa > BIE R ENERR > ANTVA AR e (b2 Bt & - A S TR -

I understand and accept that the information given above would be provided to VTC, the Financial
Services and the Treasury Bureau and the participating organisations of SIP! (hereafter collectively
referred to as “Data Users”) to process my application herein (e.g. qualification and integrity
checking).

WHIE L EE EACE R EE A g SR s ~ IS M e R B 2 2 B
(UM R ERERET) DUREA AR (FINEZERE R TE) -

Signature by Applicant EHzE A\ &5 Date HHA

! Participating organisations of SIP are the authorised insurers and licensed insurance intermediaries under the Insurance Ordinance

(Cap. 41).
ENEEHE 2 S B ERETE (RESERRET) (5B41=) MR A T R F R A -
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Handling of Information {f A\ &FIERH

1.

The personal data (“Data”) requested in this Form covers the information the applicant
provides in this Form and in other supporting documents submitted with this Form as specified
under note (ii1) on the first page of this Form, as well as any other additional information that
may be requested in connection with this application (paragraph 6 below refers).
RFAGFTEORIVE N ERL CBRY) BIEHE AR AN AT S —HEE
IR (i) Ayl e ekt - DU B FREE AR Ay EL A ot (Rt T
FOoF) -

The Data are collected by the Data Users for processing the applications to participate as
interns under SIP, an initiative under the Pilot Programme to Enhance Talent Training for the
Insurance Sector. The Data will be treated as confidential and will be used for the purposes
set out in this Form only.

B E R B U DR Em B R e A 85 e Ee T8 TSN E ST 885 4
HREH » TAERGTEERE - WA IRV FE -

The Data will be used by the Data Users for the following purposes:
BERME R ER BRI TR

(a) processing the applications to participate as interns under SIP and all other purposes
arising from or incidental to it, including matching of the Data provided against other
databases currently held by VTC;

T B B B B 5 8 8 A R R R A ER L P A A s A Y S L - B AR B
FillSR B RHERYERHCES |

(b)  providing information of the activities under SIP to interns and employers as potential
applicants to participate in SIP and to other members of the public;
REHEEENEERFE A BEEE e - DUEA AR (21
BT EEER

(c) compiling statistics and conducting research for operation of SIP; and
REINE B EETGET T K

(d) any other legitimate purposes as may be required, authorised or permitted by law.

REAFFTZHY &7E - -

The Data may be disclosed to Government bureaux and departments and other organisations
for the purposes mentioned in paragraphs 2 and 3 above or where such disclosure is required,
authorised or permitted by law.

BERECEAIE EOCE 2 K56 3 BEFTIA R - B A BT Bt 70 7 DL B B
T R THBEBUG AR - BBFT S HA %R -

If necessary, the Data Users will contact the applicant, Government bureaux and departments
and other organisations to cross-check the Data provided with those held by them for the
purposes mentioned in paragraphs 2 and 3 above. By signing this Form, the applicant accepts
that his/her Data will be used for such purpose where necessary.

WHHEE » BERMEAA RIS HEA - BUFARE ~ 8P RS - DR E IS
TEREFTRF A IV ERHE ESUSB2 R SE Py F iR - HEF AFEERAS B35 - (GRS
ACFEERHEAZENR ] HEZE R -

The provision of all Data and any other additional information as may be requested by the
Data Users in connection with this application is obligatory. Data Users will be unable to
process this application if the Data or any other information requested is not provided, is
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incomplete or if it is unclear from the information and/or supporting documents provided by
the applicant that he/she is eligible to apply for SIP (see the paragraphs under “Persons who
are eligible to apply” in the Appendix I). The applicant’s provision of misleading, false or
inaccurate information knowingly, or he/she being reckless as to whether the information
provided is misleading, false or inaccurate will lead to the discontinuation of processing of
this application or, if the approval for this application is already granted, the same may be
withdrawn without further notice.
FREE N ATEBLEEFRSE T ARV N B R R - BRaE AMIRBEFRBLRTHE L » =X
FHERIER RS BB R E A B mSHEE SR EN R (GE2REIH—F
"TrEERIVHEEA ) —E)  SECEBINEGE AR - BEE AR RS R
A A AR B T AR S T A -

7. The Data of the unsuccessful applicants and any other additional information they provide for

this application will normally be destroyed within 36 months after the completion of the
recruitment exercise (i.e. for 2020 intake under this application, the recruitment exercise is
deemed to complete by the end of June 2020. Accordingly, the Data of the unsuccessful
applicants of this 2020 intake and any other additional information they provide for this
application will normally be destroyed by the end of June 2023).
FE—MIFIL T > AIER AT HE 38 N Bk s Mg P R SR T ER S Y I IR, - TR TS
JEENTE AR =T 7N E A s EigsE (B 2020 FRYHES - ESEREEENRIN 2020 4 6
RIE5E4S » 2020 FERTHEE AMIAIES: - EAIEF 5T ST E R R B I &R E
—RAFIE TRFL 2023 2 6 HIREHE) -

8. Applicants have the rights to request access to and to request the correction of the Data. Such
requests may be made in writing to: Secretariat of the Pilot Programme to Enhance Talent
Training for the Insurance Sector, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong.

o3 A AP (L - KBRS ERR S BHYREAE (8
P 27 RIS 9 1 T HET RIS A SRS 8 5 R |
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Appendix | Hff{f—

“Summer Internship Programme” — Insurance Industry (2020 Intake)

frigse - T 2IAEESTE, (202042)

Terms & Conditions for the Applicant EBgE A gk & Al

The applicant undertakes to comply with the following terms and conditions concerning the
obligations as an Intern if his/her application is approved:

FEE ARYHIER S T DA - VST 3B S 3 A4 R A BE A RO AL -

Persons who are Eligible to Apply BF-&E&EEVEHSE A

1. The applicant is:
FREE AN By -

(a) a resident of the Hong Kong Special Administrative Region (as defined in the

Immigration Ordinance (Chapter 115 of the laws of Hong Kong)) and lawfully

employable in Hong Kong?; and

EARTHEER (REEAEEN (ASRE) (F1158) ESER) KAER

BETEZE D K&

(b) (i) a non-final year undergraduate student who enrolled in a full-time accredited
programme provided by a local education institution®; or

FRAE A BOE TR ALY & H ISR PR S22 SRR A I AR 5 B

(i) a sub-degree final year student who received a conditional offer from a full-time

2 Non-local students studying full-time locally-accredited local or non-local programmes at undergraduate level, or full-time locally-

accredited local programmes at sub-degree level, may take up internship subject to the required conditions set out in paragraphs 20 to
24 of the “Guidebook for Entry for Study in Hong Kong”, which can be downloaded at the Immigration Department’s website
(www.immd.gov.hk/eng/forms/forms/id-e-996.html). Non-local students may take up employment during the summer months from
1 June to 31 August (both dates inclusive) without any limit in relation to work hours and location if he/she obtains a valid *No Objection
Letter" (“NOL”). Otherwise, he/she should provide the supporting document from the education institution before the internship
commencement date.

&5 4 H I AH SR R 22 B At B A ERAR - B H IS A SR R At RIS SRRV E A ER AR » FEFRF & T A
RURE ASRFER ) 55 20 2 24 EEARYIRIIRMET - AITESEEE 1A - s% e r 1 i AR R 44 H (www.immd. gov.hk/hkt/forms/forms/id-
¢-996.html) T, - FEAIER LR H ASE S LATAR T A REEAE ) ESEEEHAA —HE/ =1+ —HERW
HEFEEN)EZIEH » TIER BRI A A RG] - SR> JEARME A PV B S AR IARTE R gk aBbe i & HAVEF o S -

% Local education institutions included: The Education University of Hong Kong, University of Hong Kong, The Hong Kong
Polytechnic University, The Chinese University of Hong Kong, Hong Kong Baptist University, City University of Hong Kong, The
Hong Kong Academy for Performing Arts, The Hong Kong University of Science and Technology, The Open University of Hong Kong,
Lingnan University, approved post-secondary colleges registered under the Postsecondary Colleges Ordinance (Cap. 320) (according
to information as at Jan 2020, these approved post-secondary colleges include: Caritas Institute of Higher Education, Centennial
College, Chu Hai College of Higher Education, Hang Seng University of Hong Kong, HKCT Institute of Higher Education, Hong
Kong Nang Yan College of Higher Education, Hong Kong Shue Yan University and Tung Wah College), bodies established under
section 6(2)(h) of the Vocational Training Council Ordinance (Cap. 1130), schools registered or provisionally registered under the
Education Ordinance (Cap. 279).

AWHEHREERE « FERERE - HERE - FHEHTARE - FEPSORE - FERGARE - FHIWTTRE - FHERE
Bl ~ BERORE ~ BHEABIAE - SR AR - 15 (F_LEBRE) (35 320 &) AR H 2k (B 2020 4
| ARVER} - S B b « R E 8 - B - BB - HREARE  BHER - HEECH L2
e ~ EABBHOREE ~ REEERED) ~ MR (BEEHISFRET) (565 1130 ) 5 6Q)(hFReLHviR - KRR (BERE1) (56
279 F) GEMEERRR SR -

SIP-SDT-2020-V2



2.

locally-accredited degree programme.
JE i B B2 Ay SR S A T RS SRR HY A 4 H I ER - B2 SRR A TR A

The applicant shall attend the job interview(s) to be conducted by the participating employer of
SIP;

HER NAS I 2 B0 £ 2 PR AR

Employment Terms {EF{&Ek

3.

The successful applicant (“Intern”) shall enter into an employment contract of up to 59
consecutive days (“Employment Contract”), in accordance with the Minimum Wage
Ordinance (Cap. 608), during the summer vacation in 2020 with the participating employer of
SIP (“Employer”). Of note is, the Minimum Wage Ordinance (Cap. 608) does not apply to, such
as, interns and work experience students during a period of exempt student employment.
Accordingly, should a work experience student need to make a statutory declaration as regards
the exempt student employment, please refer to Appendix II;

RNV (“BEE”) RS aEt EyE L (“EE”) 7Y 2020 F£2 B30 (R (&%
RITERRGT) (255 608 B) M) ] MR ZRE 59 RAVHEHARFESLT (“fEH
B - HEBNE > (BRETERRE) (55 608 2) WABEANBEEEES - DUKIERE
POfEER 022 AR (R AR T ACEREE & - it > Q1 TAR4EERE2 B AR ER R B2 L R F M LA
TEREM - SRR

The Intern shall be entitled to annual leave, statutory holiday and other employee’s benefits in
accordance with the Employment Ordinance (Chapter 57 of the laws of Hong Kong) and any
other related and applicable laws of Hong Kong;

HEAENFRCEERH R (R S tErR (e £z (R (FEEMISESTE) K
MR ABEBIERIEH 225k

The Intern may be entitled to any other benefits or terms provided by the Employer in
accordance with the Employer’s policy, subject to the compliance with the laws of Hong Kong;

B E A g gt T H ARS8 X BRI BtHI IS e AR AR AT & &RA
BIHIRLE

Implementation of SIP ET-##T

6.

SIP aims to expose interns to the middle- and back-office functions of the insurance industry, as
well as to widen their horizon. If an applicant was recruited in previous SIP(s), and if he/she
applies in subsequent SIPs for the same position under an employer he/she has worked for, such
application will not be accepted;

EHEEHE EEETEE A TRREEAN T G RIS @ WeBEE A EL ITEN
S - JIHEE A\ R AR R ZHHE ER TR I EPER Y 2 E S 5T SR Y
§ReE (8 T RThR HEAY [F]— AL - AR B SR RN TR

The Intern shall observe the clear working and learning objectives as provided by the Employer
for the Intern in the workplace;

BEAAHE R HEE AR EFrHE A TIF RS H R

The Intern shall attain at least 80% of the contractual working hours/days as specified in the
Employment Contract at the Employer’s workplace;

SIP-SDT-2020-V2



HEAERSGH R R (S PRTE T & TR NE, H Y 2/080% |

9. The Intern shall be subject to appraisal by the Employer upon the completion of the Employment
Contract using an intern appraisal form devised by VTC;

FME (RS AISERE > (B EARE B AR SR RS | s se iy B £ R IR A
.

—

10. Upon completion of the Employment Contract, the Intern shall complete an intern questionnaire
and submit it to VTC for record;

PR E4sE Ry - B8 AR iR R mie Sty B B A M EHE - A EIVTCIER
%

11. For the avoidance of doubt and notwithstanding anything herein to the contrary, neither VTC nor
the Government shall have any obligation whatsoever in respect of the Employment Contract.

Fo S AR S BB R AT AN AETT - BERSERISR 5 S BUR I e (& 4y TP I S = (R BiER

¥ e
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Appendix Il Jfi{E—

Specimen content of statutory declaration made by a work experience student
for a period of exempt student employment

Tfr&ERE A piesa e 24 fE A
EHEVAERHANETRE

I fully understand the meanings of “work experience student” and “exempt student employment”
provided in section 2 and section 3 of the Minimum Wage Ordinance (Cap. 608) of the Laws of Hong
Kong respectively.

I have entered into a contract of employment with [Name of employer, Example: ABC Trading Co.
Ltd.] as the employer and | as a work experience student which contract is to commence on [date,
Example: 1 June 2020], and I, [name of the work experience student, Example: CHAN Tai Man], of
[Address, Example: Room xx, xx Building, Kowloon], solemnly and sincerely declare that:

| have not entered into any contract of employment commencing in [same year as the date
mentioned above, Example: the year of 2020] in which any period has been treated as a period
of exempt student employment; and

between the date of this declaration and the commencement date of this employment contract
(both dates inclusive), | will not enter into any other contract of employment commencing from
[same year as the date mentioned above, Example: the year of 2020] in which any period is to
be treated as a period of exempt student employment.

ANHE T LIRS G | 5 T ERR 24 M D RHER LGS 608 & (R(E L&A
% 2 RIS 3 RAVES

RN TREBREE S EEE [ BERLH > flT : ABC HHAMRAE ] sT1LEHEE4Y
(&4 [ R HEH > §F 2020 4 6 A 1 H 1 BataER -

AN T TAEEREE 8% Br: BOASC 1 BERY [ #hhk B5 Ui xx KE xx = ] >
R DL SR EE R

ARAANGETILAETR [ F15-:2020 ¢ (ZHEL LR (R a4 b H AR —AEF)] B
tamER S > ez SV EE AR R R e 2 A (e T

ARNEEHAEEEWHE H 2 Bife@abinH Kt (REERME) #HEA -
AGETIEF AT [ F15:2020 4 (ZHE B (R e dIiibdn H AR —AEF )] B
IR R &4y e &SI HY LT IR AR R e ER o0 222 e P

~ END 5 -
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