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Insurance Sector

“Summer Internship Programme” — Insurance Industry
PrigE - " SHIEEETE]

APPLICATION FORM FOR INTERNS - 2024 INTAKE
HEEHRERE - 20244

(Application deadline: 12 April 2024 #i1F B35 HER: 20244E4H12H)

Notes: (i) Please read the “Programme Information” carefully before completing this application form (“Form”).
AR B HGERME (RIB”) AispdilEE GHEEENs) -
(ii) Please complete this Form in BLOCK LETTERS using black or blue pen.
g B B S DI ARAS -

(iii) Applicant shall (A) submit the ORIGINAL completed Form by post, fax or email together with the following
supporting documents: (a) a photocopy of the applicant’s student identity card; (b) a photocopy of academic transcripts
of the applicant; (c) a curriculum vitae of the applicant; (d) cover letter(s); and (B) satisfy the HKID Card requirement
by providing proofs on his/her residency status and eligibility of taking internship in Hong Kong. To satisfy (B),
applicant must present the original copy of the HKID Card to the Secretariat of the Pilot Programme to Enhance Talent
Training for the Insurance Sector, or send a photocopy of the HKID Card to the Secretariat by post, fax or email.
Applicant holding a student visa should also submit copy of “No Objection Letter” and the endorsement letter issued
by the studying institution after he/she has accepted offer of internship placement. ~Applications which are
incomplete, late or not accompanied by copies of the required supporting documents, or those which do not
comply with the HKID Card requirement will not be processed. All the HKID Card copies collected will be
destroyed after the completion of the verification process.

HEE AR () HEERARIEAEFE DUN SCALIEE « EEREZUESR « (a) BAFEIA (b) K
GEIA (o) BRER: (d) KBE S & (2) FEaEEF B ERKGEHEER S RAEBEEEE TIE
B - BFE (Z) H - HENAERT TIEZHHR - BARIE T RIMRRE AL Bl EEt# ) fhER
HOREBRSEEIEA - SR - HENEH TR ERS(ERIA - FrASRAREIHEE A - R E
A TURREEAIE ) R R BRI AT - B & - BRSBTS EIA - RS
EEOEERINHFRAZE - FrAUEEN T B (R AR E R B2 O R R pe s -

I wish to participate in the “Summer Internship Programme” — Insurance Industry (“SIP”’) organised
by Vocational Training Council (“VTC”). In consideration of the processing of my application, I
hereby undertake to, at the time of my application and if my application is approved (as appropriate),
comply with the “Terms & Conditions” of SIP concerning the obligations of the Intern as set out at
Appendix I and any other conditions subject to which the approval is given.

AN SEBSERERmrbesE - T 2MEEE, (MESHEEEE) - e
ARNZHER - RN - RN SR AR ARG TR (ER) - FEE
SPE I EE R EIRT TR I — B AR AR R R AR > DUS P 1A R S T AR 1 H ELAHLBT

T ERK

Applicant Information EHEE A ZE

Chinese 4 Ozt O/E
Name #:44: (30 Mr. Mrs. Miss

English

(#37)  (Surnamef:) (Given Name#%)
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Date of Birth

HKID Card No. HAE HEA

AR (dd/mm/yyyy)

Holding Document Hong Kong Permanent Identity Card

FrAsaf: - — BEKAMERENGE
Hong Kong Identity Card and student |:| Hong Kong Identity Card and
visa/entry permit visa/entry permit other than
ERERETE BT NI student visa/entry permit
#F AT ES EHRERS 58 AT A

BT A58 DL MY 3 58 A B ST H]

Telephone No. Mobile Phone No.

BB AT SRS FHEEEEETRS

Personal Email

Address

&l N EEE - -

Correspondence

Address

AR

* Please tick the appropriate box(es) EAFHEE M TIRAELE v | 5F

For official use only K 0 EHE

The applicant complies with the requirements on Hong Kong residency status and lawfully employable in

Hong Kong.
HFN T BTG (IR O] & B a0 2 T ZR -
Receiving Officer:
[ Jres 2 [ Vo & EIAS :

Job Preference T /EiE{E

Please prioritise your job preference with priority 1 to 3 (1 being the highest priority)*. The job
vacancy information is available at www.instalent.org.hk. Job mapping and job interview shall be
conducted by VTC and the participating employer respectively according to the priority indicated in
the table below if your application is approved.

A MBI RP1 23 (1 B85t ) HESIRAERERHIRRAL* - B &R AT www.instalent.org.hk
BT o EIRAVEEE T DA - RIS K 2 B ERARIE T VIR R A B e K 2k AR
Fe ¥ fe AT

Priority Company Name Position
KF? AREA Bz
1
2
3

*Note: If you were recruited as an Intern in previous SIP(s), your internship placement in SIP 2024
should be different from the past years. However, you can choose to place at a different position
offered by the same employer in your previous placement via SIP.
it EIRYPRAET I E S ENER B EE AL > RR2024F SR E B A BN
ARV EE AL - MR AT B E — R EHRHEAYAR[EIRAL -

SIP-SDT-2024-V2


http://www.instalent.org.hk/
http://www.instalent.org.hk/
http://www.instalent.org.hk/

Please fill in the company and job position you worked for in previous SIP(s) — Insurance

Industry (if applicable):
SR IR S BRERE -

TEWREEIE ) RO IR A (LA

FE

Year Company Name Position

G2l JBfiz

Academic Qualifications

SERFER

Name of Institution

R

Faculty Major

Bi FEER

Year of Study Expected

BEaEaR - Graduation Date
FHETEHIEHH
(dd/mm/yyyy)

Source of Information EFIFEH

How did you learn about this Programme? (can select more than one choice)

IR SRRt SIRVE R 7 (B

/\

Pilot Programme Website Pilot Programme Facebook Career Fair / Information

v =] Page SrEETEIEmESRH Session arranged by School
VY Ch= g

—Newsletter from School School Website Poster / Notice Board at School

SR HEE R Ak UANEE: P ==viN ]

Facebook Instagram Website / App Advertisement

& MH TR RS

Lecturer / Family / Friends (please delete as Others (Please specify: )

appropriate) -

N — o (2= :

i /T GRS ) At GRFIE: )
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Declaration EZHH

I declare that the information provided in this Form is accurate and complete to the best of my
knowledge. I understand that if I knowingly provide any information in this Form that is misleading,
false or inaccurate, or is reckless as to whether the information is misleading, false or inaccurate, my
application for participating in SIP will not be further processed or, if the approval for my application
is already granted, the same may be withdrawn without further notice.

A NEIHEA NPT » 28 B 55 2R N TR iy 25 S B R 8 LA - A\ BH 5 AU FR e
FEBR A REMEE ] - B Rz R E0E LR BN - (R et - KH SR &
Fe P > BIEEE R R - AN TRE A RERRAS 1L 2 Bt at 8] AR S5 T -

I understand and accept that the information given above would be provided to VTC, the Financial
Services and the Treasury Bureau and the participating organisations of SIP! (hereafter collectively
referred to as “Data Users”) to process my application herein (e.g. qualification and integrity
checking).

WHHELEE_LACE R sE A CE TSR ~ WFAE S R fm BB T 8 2 2 B
V(AT R EREAET) DUREAANRYEREE (PIHNEZE R R T ) -

Signature by Applicant FAE5 A % Date HHH

! Participating organisations of SIP are the authorised insurers and licensed insurance intermediaries under the Insurance Ordinance
(Cap. 41).
BWEEE 2 2B EREE (CRIBSERRDT) (5B41%) TERMERRR A S REFHRERE T A -
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Handling of Information {f A\ EiIERI

1.

The personal data (“Data”) requested in this Form covers the information the applicant
provides in this Form and in other supporting documents submitted with this Form as specified
under note (i11) on the first page of this Form, as well as any other additional information that
may be requested in connection with this application (paragraph 6 below refers).
ARFEREFTECREIE AN ER (B BAE S ASARAE R A AR S — HEE
FIH (iii) AR BERY &R - DU B B EE AR BRI AR hO &kt (UL
FOE) -

The Data are collected by the Data Users for processing the applications to participate as
interns under SIP, an initiative under the Pilot Programme to Enhance Talent Training for the
Insurance Sector. The Data will be treated as confidential and will be used for the purposes
set out in this Form only.

B HERHE IR E R BT orbe s A\ 55l e EE T8 M2 E EETEE
BAERFEEE TSR TREERE - W AELREFYIEZ HR -

The Data will be used by the Data Users for the following purposes:
B R &R YRR

(a) processing the applications to participate as interns under SIP and all other purposes
arising from or incidental to it, including matching of the Data provided against other
databases currently held by VTC;

FIT A Sl 2 B T 8 B A B R R A R G P S A B A Y S - B B
il SR E R AV ERHECE

(b) providing information of the activities under SIP to interns and employers as potential
applicants to participate in SIP and to other members of the public;
REHEEENEERFE A > IEEEREE - DU AR A LI A 8=
HETEMHRNEEE R

(c) compiling statistics and conducting research for operation of SIP; and
RZINE T EE TG T &

(d) any other legitimate purposes as may be required, authorised or permitted by law.

REEEFTH & 7A R -

The Data may be disclosed to Government bureaux and departments and other organisations
for the purposes mentioned in paragraphs 2 and 3 above or where such disclosure is required,
authorised or permitted by law.

BRI ANE 05 2 KB 3 BTl iR - B A BIFRE B 71 T DI BRI 1B 0
T BB THBABUR AR ~ BB R A A -

If necessary, the Data Users will contact the applicant, Government bureaux and departments
and other organisations to cross-check the Data provided with those held by them for the
purposes mentioned in paragraphs 2 and 3 above. By signing this Form, the applicant accepts
that his/her Data will be used for such purpose where necessary.

WHEZAE - ERHE B RREE B A ~ BURATRSS - 8P s - DU E LS
TEREPTRF A VB RHE L2 3BTy iR - BHEE AFEILRAS L3558 (URHER
ANEREERHEHZER A HEZ F R -

The provision of all Data and any other additional information as may be requested by the
Data Users in connection with this application is obligatory. Data Users will be unable to
process this application if the Data or any other information requested is not provided, is
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incomplete or if it is unclear from the information and/or supporting documents provided by
the applicant that he/she is eligible to apply for SIP (see the paragraphs under “Persons who
are eligible to apply” in the Appendix I). The applicant’s provision of misleading, false or
inaccurate information knowingly, or he/she being reckless as to whether the information
provided is misleading, false or inaccurate will lead to the discontinuation of processing of
this application or, if the approval for this application is already granted, the same may be
withdrawn without further notice.
R AR B B SR PR I8 N B R R INE R » B3 AARBESR BERT R E K] - 24
FHERIERREEE BN HE AR HSIHEE SR EN R (FE2REIH—F
"TFEERIVEHEEA ) —E)  SlCEBINEGE AR - BEE AR ML RS R
HH A AR B T AR S T Al -

7. The Data of the unsuccessful applicants and any other additional information they provide for

this application will normally be destroyed within 36 months after the completion of the
recruitment exercise (i.e. for 2024 intake under this application, the recruitment exercise is
deemed to complete by the end of June 2024. Accordingly, the Data of the unsuccessful
applicants of this 2024 intake and any other additional information they provide for this
application will normally be destroyed by the end of June 2027).
FE—MIFIL T » ARSEE R 55 N B R A L B 3R TR S YT ITE R > RS
SEHSERRIEI =N E B NS E (B 2024 SE£ATHE - HAAEEBE 2024 4 6
RE5E4E - 2024 FHHEE NAIARSERG: - FRE B S5 e SV &R R A & A
—FFIL R 2027 52 6 HEREHED -

8. Applicants have the rights to request access to and to request the correction of the Data. Such
requests may be made in writing to: Secretariat of the Pilot Programme to Enhance Talent
Training for the Insurance Sector, 9/F, VTC Tower, 27 Wood Road, Wanchai, Hong Kong. 51
i NAREERISCEIERER - IERSEIEER > FUEEPAEEFE F HFEETF
JEE 27 SRICE SRR A 9 TEETHRIBSEAA B Se EE T E , BE R |
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Appendix [ [{if{—

“Summer Internship Programme” — Insurance Industry (2024 Intake)

trbgE - " 2HTEERE L (20244F)

Terms & Conditions for the Applicant EHE5 A fb&sk & 4HEI

The applicant undertakes to comply with the following terms and conditions concerning the
obligations as an Intern if his/her application is approved:

FHEE ARYHEE S T DAbAE - ST 3B 8 8 A4 B A BE R s AL -

Persons who are Eligible to Apply fF&&BREIEHFE A

1. The applicant is:
BHER AN By

(a) a resident of the Hong Kong Special Administrative Region (as defined in the
Immigration Ordinance (Cap. 115) and lawfully employable in Hong Kong?; and
?;‘%ﬁ%ﬂﬁi@’(@%% (MR (ASERB) (FISE) NEER) KEEEEEZ
(R4

(b) (1) an undergraduate or postgraduate student who enrolled in a full-time accredited
programme provided by a local education institution?; or

ERRE A BOE R SR LAY & H ISR PR B2 B SR SE e AR AV B4R 5 B

2 Non-local students studying full-time locally-accredited local or non-local programmes at undergraduate or é)ostgraduate level, or
full-time locally-accredited local programmes at sub-degree level, may take up internship subject to the required conditions set out in

paragraphs 20 to 24 of the “Guidebook for Entry for Study in Hong Kong”, which can be downloaded at the Immigration Department’s
website (www.immd.gov.hk/eng/forms/forms/id-e-996.html). Non-local students may take up employment during the summer
months from 1 June to 31 August (both dates inclusive) without any limit in relation to work hours and location if he/she obtains a valid
"No Objection Letter" (“NOL”). Otherwise, he/she should provide the supporting document from the education institution before the
internship commencement date.

158 H IS A P 0 B2 B2 A SR ZE a2 A B F A HERAR - 5 H ISR MR At B B2 (1 SRAE Y S A ER A
e TARBEREAEER S 20 £ 24 BERIINEAET > TREEELF - ZEFITRAREEE
(www.immd.gov.hk/hkt/forms/forms/id-c-996.html) i, - JEAMER L 454 t ABER S HHVAR " A REEAE |- ATE2 B
MHAH—HZ/\H=+—HERWHEEEN)EZIEA » TIERBRIMEE ARG - S AL N EE A
SRR A FHRAERER 5 LHEYEF R] S -

3 Local education institutions included: The Education University of Hong Kong, The University of Hong Kong, The Hong Kong
Polytechnic University, The Chinese University of Hong Kong, Hong Kong Baptist University, City University of Hong Kong, The

Hong Kong Academy for Performing Arts, The Hong Kong University of Science and Technology, Hong Kong Metropolitan
University, Lingnan University, approved post-secondary colleges registered under the Postsecondary Colleges Ordinance (Cap. 320)
(according to information as at Jan 2024 these approved post-secondary colleges include: Caritas Institute of Higher Education,
Centennial College, Chu Hai College of Higher Education, Gratia Christian College, HKCT Institute of Higher Education, Hong
Kong Nang Yan College of Higher Education, Hong Kong Shue Yan University, The Hang Seng University of Hong Kong, Tung
Wah College, UOW College Hong Kong and Yew Chung College of Early Childhood Education, and the self-financing arms
of the local education institutions), bodies established under section 6(2)(h) of the Vocational Training Council Ordinance (Cap.
1130), schools registered or provisionally registered under the Education Ordinance (Cap. 279).

KU EER AR - TRBERE - FEARE - FHMETRE - HERPCRE - FERGARE - FHRINATAE - FHEHEE
Bt ~ FEREORE - FAHGAE ~ SHEAR - MRS (F L2hefrf) (5 320 %) FMAVsRa & B8 (2 2024 4£1 1
HYER > iEseay T Bt - B FEARY - BITEERDY - BRBEART - TR RRURE AT - AEH N - FAERECH LER -
EB{CRE - FEEARE  RESRT - FEMMESEN - BBkt - DUAHREM @RI B &) - 1IR3 (HEE
ANSRBIRGT) (55 1130 %) 25 62)(hRE LA - RAREE (BETE1) (55 279 %) aEiM oG s maIEme -
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(ii) a sub-degree final year student who received a conditional offer from a full-time
locally-accredited degree programme.

JE e RS2 {1 B S A N e AP R At & 1 B2 B2 s RIS A RO AL -

2. The applicant shall attend the job interview(s) to be conducted by the participating employer of

SIP;
FEE NZH S 2 Bl e T2 FR AR S

Employment Terms {& &k

3.

The successful applicant (“Intern”) shall enter into an employment contract of up to three
consecutive months (“Employment Contract”), in accordance with the Minimum Wage
Ordinance (Cap. 608), during the summer vacation in 2024 with the participating employer of
SIP (“Employer”). Of note is, the Minimum Wage Ordinance (Cap. 608) does not apply to, such
as, interns and work experience students during a period of exempt student employment.
Accordingly, should a work experience student need to make a statutory declaration as regards
the exempt student employment, please refer to Appendix II;

TGN (CBE4”) HEsEEHE R (“BE”) it 2024 FZ{EHAHE (IR (&
RITERGT) (55 608 &) #HiE) #a] MR R — (A HiRHE &8 (BREG
&) - FEEE » (AR TERRA) (56 608 =) WA EANEEEEEE » DUIERRD
JEER TR 2 AR g FHHHY TARACER 22 B - st - W TR RS BB e B2 R FHVEE
2 F2EIE

The Intern shall be entitled to annual leave, statutory holiday and other employee’s benefits in
accordance with the Employment Ordinance (Cap. 57) and any other related and applicable
laws of Hong Kong;

BEEENF R CEERB R AR e EraA Rt e 52 CIRFEERET) (B575) RAHBIEE
AEBIEOR B2 HE

The Intern may be entitled to any other benefits or terms provided by the Employer in
accordance with the Employer’s policy, subject to the compliance with the laws of Hong Kong;
BE A S gt HARIE B £ BRI AV - Ak - AR R AT & &AL
IRV E

Implementation of SIP ET#[#{T

6.

SIP aims to expose interns to the middle- and back-office functions of the insurance industry, as
well as to widen their horizon. If an applicant was recruited in previous SIP(s), and if he/she
applies in subsequent SIPs for the same position under an employer he/she has worked for, such
application will not be accepted,

EMNEETE 5 EREE L THRORESENR T & & EIAE - TsdB & EAFE L TmY
S B AT A E R R 2 E E ST EUENS > MRS Ry S E ER T EIHE R HH G (T
ety 0 L A (LAY [E] — AL - AT H ER RN TR

The Intern shall observe the clear working and learning objectives as provided by the Employer
for the Intern in the workplace;

HHEA AR R B EE AR L FHlE R L 2 H AR

The Intern shall attain at least 80% of the contractual working hours/days as specified in the
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Employment Contract at the Employer’s workplace;

HE ARG BRI e o4y T Ara TR &8 LIE/ Nk HHYZ/D80% 5

9. The Intern shall be subject to appraisal by the Employer upon the completion of the Employment
Contract using an intern appraisal form devised by VTC;

TR S &R - e TR E S VR - SH R RS SRE IR (T B AR
H= -

—

10. Upon completion of the Employment Contract, the Intern shall complete an intern questionnaire
and submit it to VTC for record;
IR E&&E R - BB AR ISR SRR LA B S A R WA [EIEE T[4k
[EfEsCE

11. For the avoidance of doubt and notwithstanding anything herein to the contrary, neither VTC nor
the Government shall have any obligation whatsoever in respect of the Employment Contract. /%
oA BE M S B ARSI - BRCESN R R R BUR T (R I & 49 TP G i (e 35 Eas

¥ e
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Appendix IT Jfi{E—

Specimen content of statutory declaration made by a work experience student
for a period of exempt student employment

TfreEBRsE B iR 0 22 A (B A
fEHHAERHNA RS

I fully understand the meanings of “work experience student” and “exempt student employment”
provided in section 2 and section 3 of the Minimum Wage Ordinance (Cap. 608) of the Laws of Hong
Kong respectively.

I have entered into a contract of employment with [Name of employer, Example: ABC Trading Co.
Ltd.] as the employer and I as a work experience student which contract is to commence on [date,
Example: 1 June 2024], and I, [name of the work experience student, Example: CHAN Tai Man], of
[Address, Example: Room xx, xx Building, Kowloon], solemnly and sincerely declare that:

I have not entered into any contract of employment commencing in [same year as the
date mentioned above, Example: the year of 2024] in which any period has been treated as a
period of exempt student employment; and

between the date of this declaration and the commencement date of this employment contract
(both dates inclusive), I will not enter into any other contract of employment commencing
from [same year as the date mentioned above, Example: the year of 2024] in which any
period is to be treated as a period of exempt student employment.

FNBE T TIEEREE | B e SRR | D RETEEAPIE 608 % (RETEIE)
52 RIS 3 IRETER -

RN TR B B8l L [ BEHME - §T © ABC HEARAE ] 5111 EFES
o (EEEHE [ S kB fl 2024 £ 6 H 1 H ] Fltads-

AN [ TSRS R BI7 - BROASC 1 BER [ ik B U xx KE xx = ] >
s DB S e AR

ARAANGETILAEMR [ Fl5: 2024 4 (R (g (R asIfibia B ARE—AEF )] B
e E(E G > T4 SN R R AR e 2 A (R I &

ARNEFEAEEBWE HE EafeEEdbEa H ik (BiEERMH) FSHER
PR GET LA A [ G5 1 2024 4 (JHEL ol &4 HIRRLG H R —AE ) ]
FRtaHIIRIEEEY » ifiaz S PR R Ry e R e 222 (e FI R -

— END 58 -
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